 E-voting  Process & Requirement  
Signing of tripartite agreement & clearance of terms & condition of  concerned Depository

1. Calendar of Event  for incorporating E-voting details 

2. EVEN /EVSN No. 
3. AGM/EGM Notice / Postal Ballot Notice in PDF & Doc format for uploading at E-voting site 
4. Logo file in JPG format
5. Hard copy of AGM Notice.
CALENDAR OF EVENTS      (On company letter head)

Name of Depository : ___________________________________________
E-VOTING FOR   (     ) AGM /  (     ) EGM /      (   ) POSTAL BALLOT  ( Please tick (√ ) on proper event )
ISIN No.    ____________________________
	Sr. No. 
	Particulars
	Date

	1.
	Benpose Date for Sending Notice to shareholders
	

	2.
	Date of completion of dispatch of notice of Meeting in which the business will be transacted. 
	

	3. 
	Cut off Date determining list of Members for E- voting  
( 7 days prior to date of AGM/EGM ) 
[ Not required for Postal Ballot ]
	

	4.
	Period for which E-voting facility is available and open to Members of the Company.
	Start Dt:    /   /        Start Time:  

End Dt :    /   /         End  Time :  

	5.
	Date of declaration of the result by the Chairman 
	

	6.
	AGM/EGM Date & Time
	

	7.
	Book Closure Date
	From :         /        /               To :         /         /           

	8.
	Paid-up Share Capital 
	


For XYZ LIMITED

Name & Designation
